PLEASE PLACE ON YOUR LETTERHEAD


(Date)
Ms. Deirdra Bell
Capital Grants Program
Maryland Department of General Services

301 West Preston Street, Room 1405
Baltimore, Maryland 21201
Re:
(Project Name)

(County/Baltimore City)


(Bond Year-DGS Number)
Dear Ms. Bell:


The Maryland Board of Public Works (BPW) approved a commitment of funds for the _______(grantee organization)__________________
____.  
We are submitting a request for payment in the amount of $



 as shown below.

Payment Options [Circle which may apply]:

 [1]  Grantee Reimbursement: Attach a cost schedule with copies of invoices and canceled checks
        documenting eligible expenditures.
[2]  Vendor Payment : Attach a cost schedule and original invoices for eligible costs.
       Pay the following:


Payee


Federal ID#

Amount


Under penalty of perjury, we certify that the work and services for which payment is requested above has been performed and/or received and payment should be made.  The work has been performed and the goods and services have been received in accordance with the terms of the Chapter stated above as passed by the Maryland General Assembly and in accordance with the respective Board of Public Works agenda items.

Signature:_________________________________

Date:_

____________

       Title:_________________________________
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